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Guidelines for the 

Submission and Review of Construction Plans 

 

The Architectural Review Committee derives its authority to recommend to the Board of 
Directors approval of all construction in Potomac Bay Estates from the Covenants and 
Restrictions of the development, as originally recorded with the Clerk of the Circuit Court of 

Northumberland County, from the Association Bylaws, and from the Board of Directors. The 
authority is further substantiated by the Virginia Property Owners" Association Act, enacted on 
October 1, 2019, by the General Assembly of Virginia as an amendment to the Code of Virginia 
(Title 55, Chapter 26, Section 55.1-1819). This Act empowers the Board of Directors of the 
Association to enforce, and if necessary, to seek damages or injunctive relief through court action 
in cases of non-compliance by lot owners with the Association's Covenants. 

1. The Board of Directors of the Potomac Bay Estates Property Owners' Association appoints the 
Architectural Review Committee and approves these guidelines. Disagreements with the 
Committee may be appealed to the Board. The Committee is composed of three lot owners 
appointed by the President of the Association, at least one of whom is a director, and one of 
whom is a lot owner, but not a director. 

2. The general policy and criteria which will be followed by the Committee in recommending to 

the Board for the approval of plans submitted to it are as follows: 

a. No building or other structure shall be commenced, erected, or maintained on a lot, 
nor shall any exterior addition, change or alteration be done until the plans and 
specifications showing the nature, kind, shape, height, materials and location of the 
same shall have been submitted to and approved in writing by the Committee. 

b. The standard for Committee decisions is consistent with the Covenants. “It is the 
purpose of the Covenants and the process of the Architectural Review Committee to 
ensure that no part of any lot or improvement thereon shall be done in any manner, or 
used for any purpose, which will be injurious or offensive to the neighborhood or to 
neighbors generally at PBE. The Committee and Board of Directors will approve a 
plan if they determine that approval would be consistent with the protection of 
property values and providing for the quiet and peaceful use of all lots in a desirable 
recreational/residential community and that the structure is otherwise compatible with 
other homes in the community." 

c. In making its determination, the Committee shall consider all pertinent factors bearing 
on acceptability of the structure, including but not limited to, the following 

requirements. 

1. Compliance with the minimum standards for construction established in Part A 
and Part B of the Potomac Bay Estates Covenants and Restrictions. 

2. Compliance with the Virginia Statewide Building Code. Modular or 
prefabricated structures, defined as "industrialized buildings" in the Virginia 
Code (Code 1950, 1970, 1971,1986, 1995 %136-71.1), and carrying the 
registration seal of the Virginia Department of Housing and Community 
Development are acceptable. Mobile homes defined as "manufactured homes" 

by the Virginia regulations (Code 1950 ff36-853) are not acceptable 

      3.    The visibility of the structure to neighbors. 
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3. Submission of Construction Plan Requirements 

In order to approve lot owner plans for homes or other structures PBE members must supply to the 
Architectural Review Committee of the Board of Directors at least 45 days before construction 

commences the following information: 

1. Lot number and name of lot owner. 

2. A sketch showing the placement of the building(s) or structure, and indicating the distance 
of each from the front, rear, and side of lot lines. 

3. Internal square footage of total living area. 

4. Type of siding. 

5. Type of roofing material. 

6. Plan of exterior configuration and dimensions, and interior floor plan. 

7. In the case of a modular or prefabricated (industrialized) home, provide evidence that the 

structure carries the registration seal of the Virginia Department of House and Community 

Development signifying it is an "Industrialized" home. 

8. Demonstrated compliance with the minimum construction requirements of the Covenants 
(which are repeated here): 

(a) Each dwelling shall contain a minimum of 1500 square feet of internally measured 
living area.  In the case of a two-story residence the ground floor shall have a 
minimum of 1,000 square feet of living area.  

(b) Siding will be only reasonable quality brick, brick veneer, hardie plank, stone, 
stone veneer, stucco, wood, wood veneer, vinyl or aluminum construction. There 
shall be no finished exterior of block, asbestos shingle or unpargeted cinder block 
on any building. 

(c) Dwellings constructed with pitched roofs must be inclined to a minimum 4/12 

pitch.  Multistory dwellings constructed with flat roofs are permitted if in 
compliance with the Guidelines for the Submission and Review of Construction 
Plans, Section 2. - The general policy and criteria for approval of plans. 

(d) Except for enclosing perimeters of swimming pool areas, kennels and tennis 
courts, no chain link fences shall be erected on any lot. If a fence is erected, it 
shall not be over four feet in height and shall be of "open" construction. 

(e) In construction of a driveway into any lot, a twelve-inch concrete culvert, or 
larger, if necessary, and as may be required or authorized by the Virginia 
Department of Transportation in unique circumstances, shall be used to prevent 
blockage of natural drainage. 

(f) A fifteen (15) foot utility easement is reserved on both sides of all side lot lines 
and a thirty (30) foot utility and fifteen (15) foot drainage easement (within said 
30-foot utility easement) is reserved along all roads. No "above ground" utility 
easement shall be permitted on any lot, provided however, that the said utility 
easement alongside lot lines shall not extend into any septic drain fields, and in 
particular, the septic drain field area located on lots 2, 9, 36 and 38. 

(g) The minimum side yard for each dwelling shall be ten (10) feet and the total width 

of the two side yards shall be (20) feet or more. The minimum side yard for 

accessory building shall be ten (10) feet. 

(h) The exterior of all buildings must be completed within twelve (12) months after 
the start of construction, i.e., digging of footings. 
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The Committee shall give complete and thorough consideration to the plans for any dwelling or 

other structure to be erected, placed, or altered in Potomac Bay Estates and shall notify the 

applicant of approval or disapproval through electronic means or in writing, as soon as possible 

after confirmed receipt of the information in the submission detailed above. If the Committee does 

not provide the lot owner with a written decision in 30 days after confirmed receipt of plans, then 

construction may be commenced. If the Committee disapproves the plans, a lot owner may appeal 

to the Board of Directors, if a decision on the appeal is not received within 30 days after 

confirmed receipt of the appeal by the Board, construction may be commenced. In both cases, 

construction must be in accordance with the minimum standards specified in the Covenants and 

Restrictions. 

In the event the information submitted with the plans is not sufficient for the Committee to make a 
determination, it shall promptly send the applicant a request for additional necessary information. 
Such clarification, when received, shall be considered by the Committee in the same manner as the 
original submission of plans with the additional 30-day deadline. 


